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MOVE-IN’S/MOVE-OUT’S AND DELIVIERIES (CHECKLIST) 

Move-In’s/Move-Out’s: 

 1. General Liability Insurance: (Sample of certificates on pages 3–4. Please ensure you submit certificates EXACTLY as shown.) 
• All moving companies must provide a current Certificate of General Liability Insurance of at least $1,000,000.00.
• Fortune House Condominium Association, Inc., must be added as additional insured, not just as Certificate holder. (Page 3)

 2. Worker’s Compensation Insurance: (Sample of certificates on pages 3–4. Please ensure you submit certificates EXACTLY as shown.) 
• All moving companies must provide a current Certificate of Worker’s Compensation Insurance of at least $1,000,000.00.
• Only workers who provide an active Worker’s Compensation Exemption from the State of Florida Dept. of Financial Services will be

allowed on the property. All other workers must be covered under an active worker’s compensation insurance policy.

 3. Security Deposit: A refundable deposit of $1,000.00 (Check or money order) made payable to "Fortune House 
Condominium Association.” This fee is fully refundable if damages DO NOT occur to the common areas being used during move-
in/move-out. Owner’s/Resident’s are responsible for any damages that they and/or their movers make in the hallways, elevators, 
receiving, or any other common/limited common areas. Damaging property will result in the deposit check being held until proper 
arrangements have been made with the Management Office. Should the damage exceed the amount of the deposit, the balance will be 
billed to Owner/Resident.  

 5. Acknowledgement of move-in’s/move-out’s and deliveries procedures: Both pages must be completely filled out (Checklist & 
Acknowledgment of Procedures) and submitted with this package. 

Deliveries: 

 1. General Liability Insurance: (Sample of certificates on pages 3–4. Please ensure you submit certificates EXACTLY as shown.) 
• All delivery companies must provide a current Certificate of General Liability Insurance of at least $1,000,000.00.
• Fortune House Condominium Association, Inc., must be added as additional insured, not just as Certificate holder. (Page 3)

 2. Worker’s Compensation Insurance: (Sample of certificates on pages 3–4. Please ensure you submit certificates EXACTLY as shown.) 
• All delivery companies must provide a current Certificate of Worker’s Compensation Insurance of at least $1,000,000.00.
• Only workers who provide an active Worker’s Compensation Exemption from the State of Florida Dept. of Financial Services, will be

allowed on the property. All other workers must be covered under an active worker’s compensation insurance policy.

 3. Security Deposit: A refundable deposit of $1,000.00 (Check or money order) made payable to "Fortune House 
Condominium Association.” This fee is fully refundable if damages DO NOT occur to the common areas being used during move-
in/move-out. Owner’s/Resident’s are responsible for any damages that they and/or their movers make in the hallways, elevators, 
receiving, or any other common/limited common areas. Damaging property will result in the deposit check being held until proper 
arrangements have been made with the Management Office. Should the damage exceed the amount of the deposit, the balance will be 
billed to Owner/Resident. 

 4. Acknowledgement of move-in’s/move-out’s and deliveries procedures: Both pages must be completely filled out (Checklist & 
Acknowledgment of Procedures) and submitted with this package. 

Unit #: ______________ Owner’s/Resident’s Name: _______________________________________________________ 
Move-in/Move-out/Delivery: _______________________ Proposed date of Move/Delivery: _______________________ 
Proposed start/end time of move/delivery: _________________________to_____________________________________ 
Moving/Delivery Company Name: ______________________________________________________________________ 
Moving/Delivery Company Phone #: ____________________________________________________________________ 

MOVE-IN’S/MOVE-OUT’S AND DELIVERIES (ACKNOWLEDGEMENT OF PROCEDURES) 

IMPORTANT: Only complete packages will be reviewed. If any items on the checklist are missing, the request will be denied. 
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Dates/hours of operation: Monday through Friday (9:30 AM to 4:30 PM) 
*Move-in’s/move-out’s, and deliveries not permitted on weekends or holidays*

1. All move-in’s/move-out’s and deliveries must be scheduled with the Management Office and are subject to availability. Please
email administrative@fortunehouse.org to reserve the service elevator.

2. Only one (1) move in or move out will be scheduled per day.

3. Moving in or out of the Condominium must be accomplished by professional and insured moving companies that meet the
minimum requirements set forth in the Association rules and regulations.

4. Requests for move-in’s/move-out’s and deliveries must be given at least 48 hours in advance, which is subject to availability, in
order to properly reserve the service elevator.

5. Moving companies must arrive on the property before 1:00 PM. Full moves will not be permitted to commence after 1:00 PM.

6. All moving/delivery trucks must be off of the property by 4:30 PM. (No exceptions.)

7. Before commencement of work each day, movers must protect the hallway floor with a hard surface (such as masonite,
Ram Board, or any other hardboard covering) from the freight elevator to the unit in which they are working.

8. At no time shall any resident be permitted to move their belongings into or outside of the unit beyond the
permitted hours. In the event that any resident is found to be moving their belongings in violation of this provision,
there will be a penalty determined by the Association. The receiving personnel will immediately instruct the movers or
resident to discontinue the move.

9. The Management Office reserves the right to ask moving or delivery personnel to leave the property and/or deny future
access to ensure orderly move-in’s/move-out’s and deliveries.

10. Moving vehicles are permitted to park in designated areas only and must not park on the entrance driveway or obstruct
any driving lanes.

11. One service elevator has been designated for move-ins/move-outs and deliveries.

12. No overnight storage permitted in the receiving area or building hallways

13. It is the responsibility of the Resident and/or contractor to ensure that a copy of these procedures is provided to the
moving/delivery company and that all employers of that company comply accordingly.

I, ____________________________________________________________, certify that I have read and understand the 
terms of the move-in’s/move-out’s and delivery procedures for Fortune House Condominium Association. 

Signature:  __________________________________________________________   Date: _______________________ 

OFFICE USE ONLY 

Received by: ________________________________ Date: __________________ 

Scheduled?                        Scheduled Date: __________________ 

Office Signature: ______________________ Date: ______________ 
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Fortune House Condominium  
185 SE 14th Terrace  
Miami, FL 33131 




